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GUIDED DESCRIPTION — POWERPOINT 2010

1) Visit http://www.flickr.com/search/advanced/ and search for the pictures you need.
Do not forget to tick the box “Only search within Creative-Commons licensed content”.
When you have chosen the picture, download the size you prefer. To access the
download screen and choose sizes, you can choose “View all sizes” from the drop-

down menu “Actions” or click on the magnifying glass.
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2) Create a PowerPoint presentation. Choose a blank slide to begin with or delete any
objects (text boxes, etc) the default slide may have.

3) Goto Insert / Picture and choose the picture file from your computer.

4) Resize the picture by right-clicking on it and choosing 11 cm in height, which will
probably lead to approximately 14 cm in width. You can also resize the picture by
clicking on the corner of the picture and dragging the mouse to adjust the size. Type 11
in width if you have a vertical picture.

] ionl - Microsoft PowerPoi Picture Tools, = o)
Transitions Animations Slide Show Review View Developer Add-Ins Acrobat Format
3{ Compress Pictures — —_ e — — EZ Picture Border - 1 12 Angn - —_ﬁ 3] Height: 1905 em
¥ Change Picture ] il ol ol ol el - | O Picture Effects = | . 551
3 - Crop B width: 1207 em 2
@ Reset Picture - * G2 Picture Layout = %, Selection Pane 5 Rotate - oP [al Widit: (1207 ©

ure Styles

- ¥
Animation Pane v X
| -

You can resize the
picture quickly by

se your mouse to typing 11 cmin the.
shrink the picture by helgh_t box. Width will
clicking on the ball be adjusted

you see on the automatically

corner.




ELTeaching.com

English Language Teaching & Learning

5) Insert a text box next to the picture and write the words you want your students to see
on mouse click.
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6) Select the text box and go to the animations tab. Choose an entrance effect. If you
want the text to appear line by line, go to the animation pane and use the drop-down
menu in the animation effect to choose “By 1% level paragraph” in the Text Animation
tab.

BRid9-0= " commuters2003 [Compatibility Mode] - Microsoft PowerPoint

Home Insert Design Transitions
D e | % r & X W X W !

MNone Appear Fade Fiy In FloatIn split Wipe Shape E

ptiol

Slide Show Review View Developer Add-Ins

Preview
Preview Animation
Slides | Outline | x Click hereifyou
need more
i Commuting animation effects
' ! ‘
2
. to geton =g
@ Split L .
Hﬁuimﬂongﬁe.i b Start: On Click *  Reorder Animation m
o Trigger = ® Duration: 00,50 T | 4 Move Earlier
wn~ W Animation Painter | @ Delay: 00,00 2| v Move Later Group text: | As One Object E]
dvanced Animation Timing Automat nd
N — - agraphs At Once
! L anmate By 1stLevel Paragraphs |
i rever By 2nd Level Paragraphs
=~ "|By 3rd Level Paragraphs
e— § By 4th Level Paragraphs
| |[13% TextBox 4 to... [] [=l| By Sth Level Paragraphs

"ﬁ Start On Click
Start With Previous
®  Start After Previous
Effect Options...

Timing...
Hide Advanced Timeline

o ][ concel

Remove

7) |If appropriate, write the information about the author and the origin of the picture in a
text box.



